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[bookmark: _GoBack]The Zoning Board of Appeals meets once a month on the third Thursday of the month at 7:30 P.M. in Council Chambers at Town Hall, 85 Union Street.  The agenda for each meeting is limited to six (6) appeals.  It is recommended that you return your completed application, ORIGINAL & NINE (9) COPIES  at your earliest convenience; appeals are taken on a first come, first served basis. 

The absolute deadline for filing an appeal to the Zoning Board is 3:30 P.M. on the Monday three weeks prior to the meeting week. There is no exception to the submission deadline, as there is a legal requirement to notify abutters two weeks before a scheduled meeting and to advertise the meeting agenda a week before a scheduled meeting. 

There is a $75.00 filing fee which is to be paid at the time your appeal request is submitted.  This fee covers the cost of postage for abutter notification and the cost for the first advertisement and one subsequent advertisement if the board tables or postpones action on an appeal.


Instructions

· Submit a signed original and nine (9) copies 

· Please use 8 ½” X 11” paper for all attachments to your appeal. 

· You must submit a plot plan for all “Dimensional Variance” appeals.  This plot plan may be hand drawn.  It must consist of a roughly scaled outline of the lot under consideration and it must show the location of all existing buildings or structure as well as those proposed, with the linear distances from buildings/structures to the lot lines.  

· Please do not staple your application packets.  Use paper clips to hold them together.  

· If you have any questions or need assistance in completing your application please call the Codes Enforcement office at 725-6660. 
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