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Town of Brunswick, Maine

Planning & Development Department
85 UNION STREET, BRUNSWICK, ME  04011

VILLAGE REVIEW BOARD AGENDA
Thursday, February 27, 2025 @ 6:30 P.M.

Brunswick Town Hall Room 117

There is an opportunity to attend this meeting in person or view the meeting via Zoom

How to watch and comment via Zoom
Please follow the link below to join the webinar:

https://us02web.zoom.us/j/86768941251?pwd=s3D9o3v29vYZbGsAeCWz2uKzjVyzT2.1

Passcode: 5 S e 7 u d 

The public may provide comment via email (jerdman@brunswickme.gov) prior to the meeting OR they may provide live
comment at the meeting via Zoom or in person. Comments are allowed during the public comment period, during public

hearings, and on other items and matters at the discretion of the Council Chair.

1. Approval of Minutes
June 18, 2024
July 16, 2024
November 19, 2024

2. Election of Officers

3. Case No. VRB 25-004 64 Pleasant Street: At the request of the applicants and owners, Gail Gross and 
Kristin Von Donop, the Village Review Board will review and act upon a request for a Certificate of 
Appropriateness to replace the existing windows in their home with aluminum-clad windows. The property is 
located at 64 Pleasant Street (Map U15, Lot 62) within the Growth Residential Use 6 (GR6) Zoning District 
and the Village Review Overlay (VRO).  

4. Case No. VRB 25-006 167 Park Row: At the request of the applicant, Christopher Byrne, on behalf of the 
owner CBCG Realty LLC, the Village Review Board will review and act upon a request for a Certificate of 
Appropriateness to construct a 40 sq ft deck with entry door towards the rear of the property. The property is 
located at 167 Park Row (Map U13, Lot 188) within the Growth Mixed Use 6 (GM6) Zoning District and the 
Village Review Overlay (VRO).  

5. Staff Approvals:
56 Maine Street – Signage
16 Station Ave – Signage
163 Park Row – Signage

6. Other Business

7. Adjourn

https://us02web.zoom.us/j/86768941251?pwd=s3D9o3v29vYZbGsAeCWz2uKzjVyzT2.1
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DRAFT 
TOWN OF BRUNSWICK 

VILLAGE REVIEW BOARD 
JUNE 18, 2024 @ 7:15 P.M. 

BRUNSWICK TOWN HALL, COUNCIL CHAMBERS 
 
MEMBERS PRESENT: Chair Annee Tara, Vice Chair William Steinbeck, Aimee Keithan 
(Online), Claudia Knox, Josh Lincoln (Online), and Robert Wiener 
 
MEMBERS ABSENT:  Phil Carey 
 
STAFF PRESENT:  Deputy Planning Director, Julie Erdman 
 
Election of Officers  
MOTION BY CLAUDIA KNOX TO NOMINATE ANNEE TARA TO CHAIR OF THE 
VILLAGE REVIEW BOARD.  MOTION SECONDED BY WILLIAM STEINBOCK, 
APPROVED UNANIMOUSLY.   
 
MOTION BY CLAUDIA KNOX TO NOMINATE ROB WIENER TO VICE CHAIR OF 
THE VILLAGE REVIEW BOARD.  MOTION SECONDED BY ANNEE TARA, 
APPROVED UNANIMOUSLY.   
 
Approval of Minutes: February 22, 2024  
MOTION BY ROB WIENER TO APPROVE THE MINUTES OF FEBRUARY 22, 2024.  
MOTION SECONDED BY WILLIAM STEINBOCK, APPROVED BY ANNEE TARA, 
CLAUDIA KNOX, JOSH LINCOLN, ROB WIENER, AND WILLIAM STEINBOCK.  
AIMEE KEITHAN ABSTAINED.  MOTION PASSES 5-1 
 
Case No. VRB 24-007 – 0 Mill St: (This item started at 0:06:43) 
At the request of the applicant Mark Dorsey, on behalf of the owner Lumbo Ledge LLC, the 
Village Review Board will review and take action on a request for a Certificate of 
Appropriateness to construct a new duplex with an accessory dwelling unit 0 Mill St. (Map U14, 
Lot 122). The subject property is located within the Growth Mixed Use (GM6) Zoning District 
and the Village Review Overlay (VRO).   
 
Julie Erdman introduced the project.  Applicant Mark Dorsey provide an overview of the 
proposed project. 
 
MOTION BY WILLIAM STEINBOCK TO DEEM THE CERTIFICATE OF 
APPROPRIATENESS APPLICATION COMPLETE.  MOTION SECONDED BY 
CLAUDIA KNOX, APPROVED UNANIMOUSLY. 
 
The Board asked questions and the applicant answered. 
 
The Board discussed this item. 
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MOTION BY AIMEE KEITHAN THAT THE BOARD APPROVES THE 
CERTIFICATE OF APPROPRIATENESS FOR NEW CONSTRUCTION TO A 
CONSTRUCT A NEW THREE-STORY, DUPLEX BUILDING WITH AN ACCESSORY 
DWELLING UNIT LOCATED ON A VACANT LOT AT MAP U14, LOT 122 
(SOUTHEAST CORNER OF MILL AND UNION STREETS), AS OUTLINED IN THE 
APPLICATION AND AS SATISFIED BY SUBSECTION 5.2.8.C WITH THE 
FOLLOWING CONDITION(S): 

1. That the Board’s review and approval does hereby refer to these findings of fact, the 
plans and materials submitted by the applicant and the written and oral comments of the 
applicant, his representatives, reviewing officials, and members of the public as reflected 
in the public record. Any changes to the approved plan not called for in these conditions 
of approval or otherwise approved by the Director of Planning and Development as a 
minor modification, shall require further review and approval in accordance with the 
Brunswick Zoning Ordinance. 

2. That prior to the issuance of any building permit the applicant shall receive notification 
of the Code Enforcement Officer’s determination that the proposal: 

a. Meets all applicable Zoning Ordinance standards 

b. Receives Staff Review Committee approval for Minor Development Review. 

3. Second floor windows shall be aligned with the first and third floor windows. 

4. All second-floor windows on the Union Street side shall be the same size. 

5. A frieze board shall be installed between the third-floor windows and the soffit. 

6. A hip roof and columns shall be utilized for the Mill Street entrance as opposed to a 
shed roof. 

7. The Union Street entrance shall be enhanced with a portico emulating the front 
entrance on Mill Street. 

8. The roof structure shall be reworked to bring all ridgelines to the same elevation. 

9. Heat pumps and solar panels shall be installed to the rear of the building, not visible 
from the street. 

MOTION SECONDED BY WILLIAM STEINBOCK, APPROVED UNANIMOUSLY. 

Staff Approvals: (This item began at 1:31:20) 
VRB 24-006 – 2 Station Ave Signage – Blake Orchard  
VRB 24-008 – 149 Maine St Signage – Elizabeth Nails  
VRB 24-009 – 66 Maine St Signage – Magpie  
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VRB 24-010 – 147 Maine St Signage – The Frappe Shoppe 
 VRB 24-011 – 167 Park Row Signage – Back Cove Financial  
VRB 24-012 – 82 Pleasant St Signage – Next Home Premier Realty  
VRB 24-013 – 146 Maine St Signage – Lemont Block Collective 

 
Adjourn 
MOTION BY CLAUDIA KNOX TO ADJOURN THE MEETING.  MOTION 
SECONDED BY JOSH LINCOLN, APPROVED UNANIMOUSLY.   
 
Respectfully Submitted, 
Tonya Jenusaitis 
Recording Secretary 
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DRAFT 
TOWN OF BRUNSWICK 

VILLAGE REVIEW BOARD 
JULY 16, 2024 @ 7:15 P.M. 

BRUNSWICK TOWN HALL, COUNCIL CHAMBERS 

MEMBERS PRESENT: Chair Annee Tara, Vice Chair William Steinbock, Phil Carey, Claudia 
Knox, and Robert Wiener  

MEMBERS ABSENT:  Aimee Keithan and Josh Lincoln 

STAFF PRESENT:  Deputy Planning Director, Julie Erdman 

Approval of Minutes:  No minutes were approved at this meeting.  

Case No. VRB 24-014 – 54 Federal St: At the request of the applicant Gregory Harper, on 
behalf of the owners Jarrod and Beth Tembreull, the Village Review Board will review and act 
on a request for a Certificate of Appropriateness to replace siding and install corner boards at 54 
Federal St. (Map U13, Lot 197). The subject property is located within the Growth Residential 
(GR7) Zoning District and the Village Review Overlay (VRO).  

Julie Erdman introduced the application and the applicant, Greg Harper, reviewed the 
application. 

Board members asked questions and Mr. Harper answered. 

Chair Annee Tara opened the meeting to public comment.  No comments were made and the 
public comment period was closed. 

Members discussed the application. 

MOTION BY PHIL CAREY TO DEEM THE CERTIFICATE OF APPROPRIATENESS 
APPLICATION COMPLETE.  MOTION SECONDED BY WILLIAM STEINBECK, 
APPROVED UNANIMOUSLY. 

MOTION BY PHIL CAREY TO APPROVE THE CERTIFICATE OF 
APPROPRIATENESS FOR ALTERATIONS TO REPLACE THE SHINGLE SIDING 
AND ADD CORNER BOARDS AT MAP U13, LOT 197A: 54 FEDERAL STREET AS 
OUTLINED IN THE APPLICATION AND IS SATISFIED BY SUBSECTION 5.2.A.C 
WITH THE FOLLOWING CONDITION.  

1. That the Board’s review and approval does hereby refer to these findings of
fact, the plans and materials submitted by the applicant and the written and oral
comments of the applicant, his representatives, reviewing officials, and
members of the public as reflected in the public record. Any changes to the
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approved plan not called for in these conditions of approval or otherwise 
approved by the Director of Planning and Development as a minor 
modification, shall require further review and approval in accordance with the 
Brunswick Zoning Ordinance. 

MOTION SECONDED BY WILLIAM STEINBECK, APPROVED UNANIMOUSLY.  
 
Case No. VRB 24-015 – 99 Maine St: At the request of the applicant Raj Sharma, on behalf of 
the owner Tondreau LLC, the Village Review Board will review and act on a request for a 
Certificate of Appropriateness to replace windows, doors and an awning at 99 Maine St. (Map 
U13, Lot 143). The subject property is located within the Growth Mixed-Use 6 (GM6) Zoning 
District and the Village Review Overlay (VRO).  
 
Julie Erdman introduced the application and the applicant representative, Van Sharma, presented 
a PowerPoint. 
 
Board members asked questions and Mr. Sharma answered.   
 
Chair Annee Tara opened the meeting to public comment.  No comments were made and the 
public comment period was closed. 
 
Board members discussed the application. 
 
MOTION BY ANNEE TARA TO DEEM THE CERTIFICATE OF APPROPRIATENESS 
APPLICATION COMPLETE.  MOTION SECONDED BY PHIL CAREY APPROVED 
UNANIMOUSLY. 

MOTION BY ANNEE TARA THAT THE BOARD APPROVES THE 
CERTIFICATE OF APPROPRIATENESS FOR ALTERATIONS TO THE 
FRONT FAÇADE INCLUDING REPLACEMENT OF THE FRONT DOOR, 
WINDOWS AND AWNING AT MAP U13, LOT 143; 99 MAINE STREET, AS 
OUTLINED IN THE APPLICATION AND AS SATISFIED BY SUBSECTION 
5.2.8.C WITH THE FOLLOWING CONDITION(S): 

1. That the Board’s review and approval does hereby refer to these findings of 
fact, the plans and materials submitted by the applicant and the written and oral 
comments of the applicant, his representatives, reviewing officials, and 
members of the public as reflected in the public record. Any changes to the 
approved plan not called for in these conditions of approval or otherwise 
approved by the Director of Planning and Development as a minor 
modification, shall require further review and approval in accordance with the 
Brunswick Zoning Ordinance. 
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2. Prior to construction, building and sign permits must be issued by the Code 
Enforcement Office. 

3. Revised drawings consistent with the Board’s discussion with the applicant 
and the sketch provided by the Board during the meeting, be submitted to the 
satisfaction of the Deputy Director of Planning and Development. 

 
MOTION SECONDED BY WILLIAM STEINBOCK, APPROVED UNANIMOUSLY. 
 
Staff Approvals: None 
 
Adjourn: 
MOTION BY PHIL CAREY TO ADJOURN THE MEETING.  MOTION SECONDED 
BY ROB WIENER, APPROVED UNANIMOUSLY.  
 
Respectfully Submitted, 
Tonya Jenusaitis 
Recording Secretary 
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DRAFT 
TOWN OF BRUNSWICK 

VILLAGE REVIEW BOARD 
NOVEMBER 19, 2024 @ 6:30 P.M. 

BRUNSWICK TOWN HALL, COUNCIL CHAMBERS 
 
MEMBERS PRESENT: Chair Annee Tara, Vice Chair William Steinbock, Phil Carey, Claudia 
Knox, Josh Lincoln, and Robert Wiener  
 
MEMBERS ABSENT:  Aimee Keithan  
 
STAFF PRESENT:  Jay Astle, Assistant Town Manager 
 
Case No. VRB 24-022 – 10 High Street: At the request of the applicant and owner, Will 
Rowan, the Village Review Board will review and act on a request for a Certificate of 
Appropriateness to add a prefabricated storage shed to the property at 10 High Street (Map U14, 
Lot 79). The subject parcel is located within the Growth Residential 6 (GR6) Zoning District and 
the Village Review Overlay (VRO).  
 
Chair Annee Tara introduced the application. 
 
Applicant Will Rowan reviewed his application. 
 
Board members asked questions and the applicant answered. 
 
Chair Annee Tara opened the meeting to public comment.   
Comments made by:  Thomas Carhart 
 
Board members discussed the application and made adjustments to the draft Conditions of 
Approval. 
 
MOTION BY PHIL CAREY TO DEEM THE CERTIFICATE OF APPROPRIATENESS 
APPLICATION COMPLETE.  MOTION SECONDED BY WILLIAM STEINBECK, 
APPROVED UNANIMOUSLY. 

MOTION BY PHIL CAREY THAT THE BOARD APPROVES THE CERTIFICATE OF 
APPROPRIATENESS FOR NEW CONSTRUCTION OF AN ACCESSORY 
STRUCTURE IN ORDER TO CONSTRUCT A NEW STORAGE SHED ON THE 
PROPERTY LOCATED AT 10 HIGH STREET, AS OUTLINED IN THE 
APPLICATION AND AS SATISFIED BY SUBSECTION 5.2.8.C.(4).II WITH THE 
FOLLOWING CONDITIONS: 

1. That the Board’s review and approval does hereby refer to these findings of fact, the 
plans and materials submitted by the applicant and the written and oral comments of the 
applicant, his representatives, reviewing officials, and members of the public as reflected 
in the public record. Any changes to the approved plan not called for in these conditions 
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of approval or otherwise approved by the Director of Planning and Development as a 
minor modification, shall require further review and approval in accordance with the 
Brunswick Zoning Ordinance. 

2. That the orientation of the storage shed is adjusted 90 degrees so that the narrow side of 
the shed faces the street. 

3. That the storage shed is moved back 10 additional feet so that it is a minimum of 40 feet 
from the curb line. 

MOTION SECONDED BY CLAUDIA KNOX.  MOTION APPROVED UNANIMOUSLY. 

Case No. VRB 24-024 – 22 Elm St: At the request of the applicant, David Matero Architecture, 
and on behalf of the owner, Maine State Music Theatre, the Village Review Board will review 
and act on a request for a Certificate of Appropriateness to add and replace windows on the 
second floor of 22 Elm Street (Map U13, Lot 94). The subject property is located within the 
Growth Mixed Use 6 (GM6) Zoning District and the Village Review Overlay (VRO).  
 
Chair Annee Tara introduced the application. 
 
Applicant representative David Matero reviewed this application. 
 
Board members discussed the application. 
 
MOTION BY PHIL CAREY THAT THE BOARD APPROVES THE CERTIFICATE OF 
APPROPRIATENESS FOR ALTERATIONS TO RENOVATE AND ALTER THE 
MAINE STATE MUSIC THEATRE BUILDING AT MAP U13, LOT 94; 22 ELM 
STREET, AS OUTLINED IN THE APPLICATION AND AS SATISFIED BY 
SUBSECTION 5.2.8.C WITH THE FOLLOWING CONDITION(S):  

1. That the Board’s review and approval does hereby refer to these findings of fact, the 
plans and materials submitted by the applicant and the written and oral comments of the 
applicant, his representatives, reviewing officials, and members of the public as reflected 
in the public record. Any changes to the approved plan not called for in these conditions 
of approval or otherwise approved by the Director of Planning and Development as a 
minor modification, shall require further review and approval in accordance with the 
Brunswick Zoning Ordinance. 

MOTION SECONDED BY ROB MOORE, APPROVED UNANIMOUSLY.   
 
Staff Approvals:  

• 147 Maine Street – Signage 
• 22 Pleasant Street – Signage  
• 50 Maine Street – Signage  
• 2 Pleasant Street – Signage  

 
Other Business: 

• Climate Action Plan Support *Item added 11.19.2024: 
Phil Carey briefly reviewed the Climate Action Plan. 
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Members discussed the plan and possible impacts.   
 
MOTION BY WILLIAM STEINBOCK TO SUPPORT A LETTER OF SUPPORT 
REGARDING THE CLIMATE ACTION PLAN TO BE DRAFTED BY PHIL CAREY 
AND CLAUDIA KNOX FOR THE TOWN COUNCIL.  MOTION SECONDED BY JOSH 
LINCOLN.  MOTION APPROVED UNANIMOUSLY. 
 
Adjourn 
MOTION BY ANNEE TARA TO ADJOURN THE MEETING.  MOTION SECONDED 
BY PHIL CAREY, APPROVED UNANIMOUSLY.   
 
Respectfully Submitted, 
Tonya Jenusaitis 
Recording Secretary 
 



Town of Brunswick, Maine 
 

DEPARTMENT OF PLANNING AND DEVELOPMENT 
 

DRAFT FINDINGS OF FACT  
REQUEST FOR CERTIFICATE OF APPROPRIATENESS 

FOR ADDITIONS AND ALTERATIONS  
VILLAGE REVIEW BOARD  

 
PROJECT NAME: 64 Pleasant Street Windows 
  
CASE NUMBER: VRB 25-004 
  
LOCATION:  Map U15, Lot 62; 64 Pleasant Street 
 
APPLICANT:  Gail Gross 
  64 Pleasant Street 
  Brunswick, ME 04011 
 
OWNER:  Gail Gross & Kristin Von Donop 
  64 Pleasant Street 
  Brunswick, ME 04011 
 
REVIEW DATE: February 27, 2025 
 
 
PROJECT SUMMARY 
 
The applicant is requesting a Certificate of Appropriateness for Alterations to replace all of the 
existing windows in the home with aluminum-clad, double-hung, two-over-one simulated divided-
lite windows. The applicant would like to provide a cohesive look while improving the insulation 
value of the windows. The new windows will match the existing in design, size and configuration. 
The home is a contributing Colonial Revival structure constructed circa 1889.   
 
 
REVIEW STANDARDS, SECTION 5.2.8.C, TOWN OF BRUNSWICK ZONING ORDINANCE 
 
(1) General Standard 

 
a. All Certificates of Appropriateness for new construction, additions, alterations, 

relocations or demolition shall be in accordance with applicable requirements of this 
Ordinance. 
 
The proposed modifications to the property require only a Certificate of Appropriateness as 
there are no structural changes to the building. 
 

b. In meeting the standards of this Ordinance, the applicant may obtain additional 
guidance from the U.S. Secretary of Interior's Standards for Rehabilitating Historic 
Buildings and the Village Review Zone Design Guidelines. 
 
The Village Review Overlay District Design Guidelines encourage repair of original windows 
over replacement. They note that most heat loss is not through the single pane of glass but 
through parts that have loosened over time. The guidelines advise the use of storm 
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windows to retain heat and note that even though they may visually compromise the visual 
appearance of a building, they are easily removed. 
 
For replacement windows, the guidelines state that “the first and best option to maintain 
historic character is to look for a replacement in kind – a window that matches the size, 
material, muntin configuration, and detail of the existing window.” 

 
(2) New Construction and Additions and Alterations to Existing Structures  

 
a. In approving applications for a Certificate of Appropriateness for new construction, 

additions or alterations to contributing resources, the reviewing entity shall make 
findings that the following standards have been satisfied: 
 
i. Any additions or alterations shall be designed in a manner to minimize the 

overall effect on the historic integrity of the contributing resource. 
 
The applicant proposes to use Pella Reserve Series Traditional double-hung 
replacement windows with a two over one grid pattern for an authentic appearance. 
The Pella website boasts that the Reserve series products have been approved for 
use by the National Park Service for use on projects with historic tax credits on a 
case by case basis. As noted, the windows will remain the same size and in the same 
configuration as the existing windows. The applicant believes that most, if not all of 
the existing windows are original to the structure. The majority of them exhibit the 
two over one design. 
 

ii. Alterations shall remain visually compatible with the existing streetscape. 
 
The proposed revisions are compatible with the existing streetscape. 
 

iii. Concealing of distinctive historic or architectural character-defining features 
is prohibited.  If needed, the applicant may replace any significant features 
with in-kind replacement and/or accurate reproductions. 
 
The applicant is proposing to replace the windows with accurate reproductions of 
the original windows that are energy efficient. 
 

iv. New construction or additions shall be visually compatible with existing mass, 
scale and materials of the surrounding contributing resources.   
 
Not applicable. 

 
v. When constructing additions, the applicant shall maintain the structural 

integrity of existing structures. 
 
Not applicable. 

 
b. In approving applications for a Certificate of Appropriateness for new construction 

of, or additions to commercial, multi-family and other non-residential structures, the 
Village Review Board shall make findings that the following additional standards 
have been satisfied. 
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i. Where practicable, new off-street parking shall be located to the rear of the 
principal building and shall be accessed from a secondary street.  In cases 
where off-street parking currently exists in a front or side yard, the parking 
area shall be screened from the public right-of-way with landscaping or 
fencing. 
 
Not applicable. 
 

ii. Site plans shall identify pedestrian ways and connections from parking areas 
to public rights-of-way.   
 
Not applicable. 
 

iii. All dumpsters and mechanical equipment shall be located no less than 25 feet 
away from a public right-of-way, unless required by a public utility, and shall 
be screened from public view. 
 
Not applicable. 
 

iv. Roof-top mounted heating, ventilation, air conditioning and energy producing 
equipment shall be screened from the view of any public right-of-way or 
incorporated into the structural design to the extent that either method does 
not impede functionality.  Parapets, projecting cornices, awnings or 
decorative roof hangs are encouraged.  Flat roofs without cornices are 
prohibited. 
 
Not applicable. 
 

v. The use of cinder block, concrete and concrete block is prohibited on any 
portion of a structure that is visible from the building's exterior, with the 
exception of use in the building's foundation. 
 
Not applicable. 
 

vi. The use of vinyl, aluminum or other non-wood siding is permitted as 
illustrated in the Village Review Board Design Guidelines.  Asphalt and 
asbestos siding are prohibited. 
 
Not applicable. 
 

vii. Buildings with advertising icon images built into their design ("trademark 
buildings") are prohibited. 
 
Not applicable. 
 

viii. No building on Maine Street shall have a horizontal expanse of more than 40 
feet without a pedestrian entry. 
 
Not applicable. 
 

ix. No building on Maine Street shall have more than 15 feet horizontally of 
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windowless wall.   
 
Not applicable. 
 

x. All new buildings and additions on Maine Street shall be built to the front 
property line.  This may be waived if at least 60 percent of the building's front 
facade is on the property line, and the area in front of the setback is developed 
as a pedestrian space. 
 
Not applicable. 
 

xi. If adding more than 50 percent new floor area to a structure located on Maine 
Street, the addition shall be at least two (2) stories high and/or not less than 
20 feet tall at the front property line. 
 
Not applicable. 
 

xii. The first-floor facade of any portion of a building that is visible from Maine 
Street shall include a minimum of 50 percent glass.  Upper floors shall have a 
higher percentage of solid wall, between 15 percent and 40 percent glass. 

 
Not applicable. 

 
c. Proposed additions or alterations to noncontributing resources shall be designed to 

enhance or improve the structure’s compatibility with nearby contributing resources 
as compared to the existing noncontributing resources.   

 
The building is a contributing structure and therefore this standard is not applicable. 
 
 

(3) Signs 
 
Signs shall comply with the requirements of Section 4.13 (Signs) with consideration 
given to the Village Review Zone Design Guidelines. 
 
No new signage is proposed as part of this project; not applicable  
 

(4) Demolition and Relocation 
 
a. Demolition or partial demolition or relocation of a contributing or, if visible from a 

public right-of-way, a noncontributing resource, excluding incidental or 
noncontributing accessory buildings and structures located on the same property, 
shall be prohibited unless the application satisfies at least one of the following 
criteria. 
 
i. The structure poses an imminent threat to public health or safety.  An 

application must be accompanied by a report from a qualified structural 
engineer for review by the Codes Enforcement Officer and photographs 
depicting the current condition of the building.    
  
There is no demolition proposed and therefore this standard is not applicable. 
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ii. The condition of the structure is such that it cannot be adapted for any other 

permitted use, whether by the current owner or by a purchaser, resulting in a 
reasonable economic return, regardless of whether that return represents the 
most profitable return possible, provided that the applicant can document 
he/she has not contributed significantly to the deterioration of the structure. 
An opinion shall be provided from an architect, licensed engineer, developer, 
real estate consultant or appraiser or from a professional experienced in 
historic rehabilitation, as to the economic feasibility for restoration, 
renovation, or rehabilitation of the contributing resource versus demolition 
or relocation of same.   

 
Not applicable. 

 
b. Demo, partial demolition or relocation of a noncontributing resource visible from a 

public right-of-way, shall be approved by the Village Review Board if it is determined 
that the proposed replacement structure or reuse of the property is deemed more 
appropriate and compatible with the surrounding contributing resources than the 
resource proposed for demolition.  
 
Not applicable. 
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DRAFT MOTIONS 
MAP U15, LOT 62 (64 PLEASANT STREET) 

REQUEST FOR A CERTIFICATE OF APPROPRIATENESS FOR ALTERATIONS 
VILLAGE REVIEW BOARD  

REVIEW DATE: FEBRUARY 27, 2025 
 
Draft Motion 1: That the Certificate of Appropriateness application is deemed complete. 
 

Motion:  Second:  Vote:  
 
Draft Motion 2: That the Board approves the Certificate of Appropriateness for 

Alterations to replace windows in the single-family home located at Map U15, Lot 
62; 64 Pleasant Street, as outlined in the application and as satisfied by Subsection 
5.2.8.C with the following condition: 

 
1. That the Board’s review and approval does hereby refer to these findings of fact, 

the plans and materials submitted by the applicant and the written and oral 
comments of the applicant, his representatives, reviewing officials, and 
members of the public as reflected in the public record.  Any changes to the 
approved plan not called for in these conditions of approval or otherwise 
approved by the Director of Planning and Development as a minor modification, 
shall require further review and approval in accordance with the Brunswick 
Zoning Ordinance. 

 
Motion:  Second:  Vote:  

 



























Contract - Detailed

Phone: Fax: Sales Rep E-Mail:(207) 253-1856 (207) 253-1875

Scarborough, ME 04074

400 Expedition Drive  Suite B Sales Rep Phone:

Sales Rep Name:

Sales Rep Fax:

Hickey, Steven

978-807-4765

hickeysk@pellanewengland.com

Pella Window and Door Showroom of Scarborough

Customer Information Project/Delivery Address Order Information

Primary Phone:

Mobile Phone:

Fax Number:

E-Mail:

County:

Order Number:

Quote Number:

Quote Name:

Quoted Date:

Order Type:

Payment Terms:

Kristin Von Donop - 64 Pleasant St, Brunswick, ME, Kristin Von Donop - 64 Pleasant St, Brunswick,

736SH0552

(917) 6267885

Kristin Von Donop

64 Pleasant St

Brunswick, ME 04011-2203

kvondonop@yahoo.com

Deposit/C.O.D.

Installed Sales

64 Pleasant St

18924330

11/20/2024

Brunswick, ME 04011

Lot #

Great Plains #: 1008311871

Tax Code: METAXABLE

Customer Number:

Customer Account: 1008311871

1012077301

Item Price Ext'd PriceQty

1

None Assigned Delivery Setup - Delivery Setup
$600.00 $600.00

10

Location: AttributesLine #

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com

Printed on 1/22/2025 Contract - Detailed Page 1 of 10



Frame Size:

Viewed From Exterior

Item Price Ext'd PriceQty

3

UPSTAIRS
BEDROOM 1

Pella Reserve, Traditional Replacement Double Hung, 36.75 X 68.75, White
$2,864.12 $8,592.36

15

1: Non-Standard SizeNon-Standard Size Double Hung, Equal
 Frame Size:  36 3/4 X 68 3/4
 General Information:  Standard, Luxury, Clad, Pine, 4 3/4", 3 1/4"
 Exterior Color / Finish:  Painted, Standard Enduraclad, White
 Interior Color / Finish:  Bright White Paint Interior
 Sash / Panel:  Putty Glaze, Ogee, Standard, No Sash Lugs
 Glass:  Insulated Dual Low-E  Advanced Low-E Insulating Glass Argon Non High Altitude
 Hardware Options:  Spoon-Style Lock, Champagne, No Window Opening Control Device, No Limited Opening Hardware, Order Sash Lift, No Integrated
Sensor
 Screen:  Half Screen, Standard EnduraClad, White, Standard, InView™
 Performance Information:  U-Factor  0.30, SHGC 0.26, VLT 0.48, CPD PEL-N-233-00639-00001, Performance Class CW, PG 50, Calculated Positive DP
Rating 50, Calculated Negative DP Rating 50, Clear Opening Width 33.375, Clear Opening Height 30.312, Clear Opening Area 7.025437, Egress Meets
minimum clear opening and 5.7 sq.ft
 Grille:  ILT, No Custom Grille, 7/8", Traditional (2W1H / 0W0H), Putty Glaze, Ogee
Wrapping Information:  No Exterior Trim, Manufacturer Recommended Clearance, Perimeter Length = 211".

36.75" X 69.4843"

Location: AttributesLine #

PK #

2183

Insulate Weight Pocket - Insulate Weight Pocket 1Qty

Lead Safe Install - Lead Safe Install 1Qty

Pocket Install - Pocket Install 1Qty

Frame Size:

Viewed From Exterior

Item Price Ext'd PriceQty

1

UPSTAIRS
BEDROOM 1

Pella Reserve, Traditional Replacement Double Hung, 28.75 X 68.75, White
$2,744.24 $2,744.24

20

1: Non-Standard SizeNon-Standard Size Double Hung, Equal
 Frame Size:  28 3/4 X 68 3/4
 General Information:  Standard, Luxury, Clad, Pine, 4 3/4", 3 1/4"
 Exterior Color / Finish:  Painted, Standard Enduraclad, White
 Interior Color / Finish:  Bright White Paint Interior
 Sash / Panel:  Putty Glaze, Ogee, Standard, No Sash Lugs
 Glass:  Insulated Dual Low-E  Advanced Low-E Insulating Glass Argon Non High Altitude
 Hardware Options:  Spoon-Style Lock, Champagne, No Window Opening Control Device, No Limited Opening Hardware, Order Sash Lift, No Integrated
Sensor
 Screen:  Half Screen, Standard EnduraClad, White, Standard, InView™
 Performance Information:  U-Factor  0.30, SHGC 0.26, VLT 0.48, CPD PEL-N-233-00639-00001, Performance Class CW, PG 50, Calculated Positive DP
Rating 50, Calculated Negative DP Rating 50, Clear Opening Width 25.375, Clear Opening Height 30.312, Clear Opening Area 5.341437, Egress Meets
minimum clear opening and 5.0 sq.ft
 Grille:  ILT, No Custom Grille, 7/8", Traditional (2W1H / 0W0H), Putty Glaze, Ogee
Wrapping Information:  No Exterior Trim, Manufacturer Recommended Clearance, Perimeter Length = 195".

28.75" X 69.4843"

Location: AttributesLine #

PK #

2182

Pocket Install - Pocket Install 1Qty

Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
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Lead Safe Install - Lead Safe Install 1Qty

Insulate Weight Pocket - Insulate Weight Pocket 1Qty

Frame Size:

Viewed From Exterior

Item Price Ext'd PriceQty

1

UPSTAIRS BATH Pella Reserve, Traditional Replacement Double Hung, 36.75 X 68.75, White
$3,049.41 $3,049.41

25

1: Non-Standard SizeNon-Standard Size Double Hung, Equal
 Frame Size:  36 3/4 X 68 3/4
 General Information:  Standard, Luxury, Clad, Pine, 4 3/4", 3 1/4"
 Exterior Color / Finish:  Painted, Standard Enduraclad, White
 Interior Color / Finish:  Bright White Paint Interior
 Sash / Panel:  Putty Glaze, Ogee, Standard, No Sash Lugs
 Glass:  Insulated Dual Obscure Low-E  Obscure Advanced Low-E Insulating Glass Argon Non High Altitude
 Hardware Options:  Spoon-Style Lock, Champagne, No Window Opening Control Device, No Limited Opening Hardware, Order Sash Lift, No Integrated
Sensor
 Screen:  Half Screen, Standard EnduraClad, White, Standard, InView™
 Performance Information:  U-Factor  0.30, SHGC 0.26, VLT 0.47, CPD PEL-N-233-00643-00001, Performance Class CW, PG 50, Calculated Positive DP
Rating 50, Calculated Negative DP Rating 50, Clear Opening Width 33.375, Clear Opening Height 30.312, Clear Opening Area 7.025437, Egress Meets
minimum clear opening and 5.7 sq.ft
 Grille:  ILT, No Custom Grille, 7/8", Traditional (2W1H / 0W0H), Putty Glaze, Ogee
Wrapping Information:  No Exterior Trim, Manufacturer Recommended Clearance, Perimeter Length = 211".

36.75" X 69.4843"

Location: AttributesLine #

Pattern62(Standard)Obscure Glass Style:

PK #

2183

Pocket Install - Pocket Install 1Qty

Lead Safe Install - Lead Safe Install 1Qty

Insulate Weight Pocket - Insulate Weight Pocket 1Qty

Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com

Printed on 1/22/2025 Contract - Detailed Page 3 of 10



Frame Size:

Viewed From Exterior

Item Price Ext'd PriceQty

3

OFFICE Pella Reserve, Traditional Replacement Double Hung, 28.75 X 68.75, White
$2,744.24 $8,232.72

30

1: Non-Standard SizeNon-Standard Size Double Hung, Equal
 Frame Size:  28 3/4 X 68 3/4
 General Information:  Standard, Luxury, Clad, Pine, 4 3/4", 3 1/4"
 Exterior Color / Finish:  Painted, Standard Enduraclad, White
 Interior Color / Finish:  Bright White Paint Interior
 Sash / Panel:  Putty Glaze, Ogee, Standard, No Sash Lugs
 Glass:  Insulated Dual Low-E  Advanced Low-E Insulating Glass Argon Non High Altitude
 Hardware Options:  Spoon-Style Lock, Champagne, No Window Opening Control Device, No Limited Opening Hardware, Order Sash Lift, No Integrated
Sensor
 Screen:  Half Screen, Standard EnduraClad, White, Standard, InView™
 Performance Information:  U-Factor  0.30, SHGC 0.26, VLT 0.48, CPD PEL-N-233-00639-00001, Performance Class CW, PG 50, Calculated Positive DP
Rating 50, Calculated Negative DP Rating 50, Clear Opening Width 25.375, Clear Opening Height 30.312, Clear Opening Area 5.341437, Egress Meets
minimum clear opening and 5.0 sq.ft
 Grille:  ILT, No Custom Grille, 7/8", Traditional (2W1H / 0W0H), Putty Glaze, Ogee
Wrapping Information:  No Exterior Trim, Manufacturer Recommended Clearance, Perimeter Length = 195".

28.75" X 69.4843"

Location: AttributesLine #

PK #

2182

Pocket Install - Pocket Install 1Qty

Lead Safe Install - Lead Safe Install 1Qty

Insulate Weight Pocket - Insulate Weight Pocket 1Qty

Frame Size:

Viewed From Exterior

Item Price Ext'd PriceQty

3

FRONT BEDROOM Pella Reserve, Traditional Replacement Double Hung, 28.75 X 68.75, White
$2,744.24 $8,232.72

35

1: Non-Standard SizeNon-Standard Size Double Hung, Equal
 Frame Size:  28 3/4 X 68 3/4
 General Information:  Standard, Luxury, Clad, Pine, 4 3/4", 3 1/4"
 Exterior Color / Finish:  Painted, Standard Enduraclad, White
 Interior Color / Finish:  Bright White Paint Interior
 Sash / Panel:  Putty Glaze, Ogee, Standard, No Sash Lugs
 Glass:  Insulated Dual Low-E  Advanced Low-E Insulating Glass Argon Non High Altitude
 Hardware Options:  Spoon-Style Lock, Champagne, No Window Opening Control Device, No Limited Opening Hardware, Order Sash Lift, No Integrated
Sensor
 Screen:  Half Screen, Standard EnduraClad, White, Standard, InView™
 Performance Information:  U-Factor  0.30, SHGC 0.26, VLT 0.48, CPD PEL-N-233-00639-00001, Performance Class CW, PG 50, Calculated Positive DP
Rating 50, Calculated Negative DP Rating 50, Clear Opening Width 25.375, Clear Opening Height 30.312, Clear Opening Area 5.341437, Egress Meets
minimum clear opening and 5.0 sq.ft
 Grille:  ILT, No Custom Grille, 7/8", Traditional (2W1H / 0W0H), Putty Glaze, Ogee
Wrapping Information:  No Exterior Trim, Manufacturer Recommended Clearance, Perimeter Length = 195".

28.75" X 69.4843"

Location: AttributesLine #

PK #

2182

Pocket Install - Pocket Install 1Qty

Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com

Printed on 1/22/2025 Contract - Detailed Page 4 of 10



Lead Safe Install - Lead Safe Install 1Qty

Insulate Weight Pocket - Insulate Weight Pocket 1Qty

Frame Size:

Viewed From Exterior

Item Price Ext'd PriceQty

3

1ST FLOOR OFFICE Pella Reserve, Traditional Replacement Double Hung, 35.5 X 76.25, White
$2,986.64 $8,959.92

40

1: Non-Standard SizeNon-Standard Size Double Hung, Equal
 Frame Size:  35 1/2 X 76 1/4
 General Information:  Standard, Luxury, Clad, Pine, 4 3/4", 3 1/4"
 Exterior Color / Finish:  Painted, Standard Enduraclad, White
 Interior Color / Finish:  Bright White Paint Interior
 Sash / Panel:  Putty Glaze, Ogee, Standard, No Sash Lugs
 Glass:  Insulated Dual Low-E  Advanced Low-E Insulating Glass Argon Non High Altitude
 Hardware Options:  Spoon-Style Lock, Champagne, No Window Opening Control Device, No Limited Opening Hardware, Order Sash Lift, No Integrated
Sensor
 Screen:  Half Screen, Standard EnduraClad, White, Standard, InView™
 Performance Information:  U-Factor  0.30, SHGC 0.26, VLT 0.48, CPD PEL-N-233-00639-00001, Performance Class CW, PG 45, Calculated Positive DP
Rating 45, Calculated Negative DP Rating 45, Clear Opening Width 32.125, Clear Opening Height 34.062, Clear Opening Area 7.598901, Egress Meets
minimum clear opening and 5.7 sq.ft
 Grille:  ILT, No Custom Grille, 7/8", Traditional (2W1H / 0W0H), Putty Glaze, Ogee
Wrapping Information:  No Exterior Trim, Manufacturer Recommended Clearance, Perimeter Length = 224".

35.5" X 76.9843"

Location: AttributesLine #

PK #

2183

Insulate Weight Pocket - Insulate Weight Pocket 1Qty

Lead Safe Install - Lead Safe Install 1Qty

Pocket >72 - Pocket >72 Height 1Qty

Thank You For Purchasing Pella® Products

Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
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Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

PELLA WARRANTY:

Pella products are covered by Pella's limited warranties in effect at the time of sale. All applicable product warranties are incorporated into and become a part of
this contract. Please see the warranties for complete details, taking special note of the two important notice sections regarding installation of Pella products and
proper management of moisture within the wall system. Neither Pella Corporation nor the Seller will be bound by any other warranty unless specifically set out in
this contract.  However, Pella Corporation will not be liable for branch warranties which create obligations in addition to or obligations which are inconsistent with
Pella written warranties.

Clear opening (egress) information does not take into consideration the addition of a Rolscreen [or any other accessory] to the product. You should consult your
local building code to ensure your Pella products meet local egress requirements.

Per the manufacturer’s limited warranty, unfinished mahogany exterior windows and doors must be finished upon receipt prior to installing and refinished
annually, thereafter.  Variations in wood grain, color, texture or natural characteristics are not covered under the limited warranty.

INSYNCTIVE PRODUCTS: In addition, Pella Insynctive Products are covered by the Pella Insynctive Products Software License Agreement and Pella
Insynctive Products Privacy Policy in effect at the time of sale, which can be found at Insynctive.pella.com.  By installing or using Your Insynctive Products you
are acknowledging the Insynctive Software Agreement and Privacy Policy are part of the terms of sale.

Notice of Collection of Personal Information: We may collect your personal information when you interact with us. Under the California Consumer Privacy Act
(CCPA), California residents have specific rights to request this information, request to delete this information, and opt out of the sharing or sale of this
information to third parties. To learn more about our collection practices and your rights under the CCPA please visit our link https://www.pella.com/california-
rights-policy/ at pella.com.

ARBITRATION AND CLASS ACTION WAIVER ("ARBITRATION AGREEMENT")

YOU and Pella and its subsidiaries and the Pella Branded Distributor AGREE TO ARBITRATE DISPUTES ARISING OUT OF OR RELATING TO YOUR
PELLA PRODUCTS (INCLUDES PELLA GOODS AND PELLA SERVICES) AND WAIVE THE RIGHT TO HAVE A COURT OR JURY DECIDE DISPUTES.
YOU WAIVE ALL RIGHTS TO PROCEED AS A MEMBER OR REPRESENTATIVE OF A CLASS ACTION, INCLUDING CLASS ARBITRATION, REGARDING
DISPUTES ARISING OUT OF OR RELATING TO YOUR PELLA PRODUCTS. You may opt out of this Arbitration Agreement by providing notice to Pella no
later than ninety (90) calendar days from the date You purchased or otherwise took ownership of Your Pella Goods. To opt out, You must send notice by e-mail
to pellawebsupport@pella.com , with the subject line: “Arbitration Opt Out” or by calling (877) 473-5527. Opting out of the Arbitration Agreement will not affect
the coverage provided by any applicable limited warranty pertaining to Your Pella Products. For complete information, including the full terms and conditions of
this Arbitration Agreement, which are incorporated herein by reference, please visit www.pella.com/arbitration or e-mail to pellawebsupport@pella.com, with the
subject line: “Arbitration Details” or call (877) 473-5527. D'ARBITRAGE ET RENONCIATION AU RECOURS COLLECTIF ("convention d'arbitrage") EN
FRANÇAIS SEE PELLA.COM/ARBITRATION. DE ARBITRAJE Y RENUNCIA COLECTIVA ("acuerdo de arbitraje") EN ESPAÑOL VER
PELLA.COM/ARBITRATION.

Seller shall not be held liable for failure or delay in the performance of its obligations under this Agreement, if such performance is hindered or delayed by the
occurrence of an act or event beyond the Seller’s reasonable control (force majeure event), including but not limited to earthquakes, unusually severe weather
and other Acts of God, fire, strikes and labor unrest, epidemics, riots, war, civil unrest, and government interventions.  Seller shall give timely notice of a force
majeure event and take such reasonable action to mitigate the impacts of such an event.

Product Performance Information:

U-Factor, Solar Heat Gain Coefficient (SHGC), and Visible Light Transmittance (VLT) are certified by the National Fenestration Rating Council (NFRC).
Manufacturer stipulates that these ratings conform to applicable NFRC procedures for determining whole product performance. NFRC ratings are determined for
a fixed set of environmental conditions and a specific product size. NFRC does not recommend any products and does not warrant the suitability of any product

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
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Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

Project Checklist Review (Installed Orders Only)

Before the Installation the Homeowner agrees to do the following:
Obtain Condo Association Approval
Obtain Historic Approval
Remove existing shutters and awnings
Remove air conditioners
Remove existing shades, drapes, window treatments, wall hangings, and personal belongings
Move furniture at least 3 feet away from work area
Tie or cut back trees, bushes and shrubs in the work area
Arrange to have alarm system and doorbells disconnected
Arrange to have any plumbing and electrical repairs or changes made by appropriate licensed contractor
Provide a door handle and lockset for entry door if Pella handle and lockset is not purchased.

Before the Installation Pella agrees to do the following:
Obtain Building Permit (When required)

During the Installation the Homeowner agrees to do the following:
Keep pets safely away from work area
Keep children safely away from work area
Allow Pella Installer room to work safely within your home

for any specific use.

Design Pressure (DP), Performance Class, and Performance Grade (PG) are certified by a third party organization, in many cases the Window and Door
Manufacturers Association (WDMA). The certification requires the performance of at least one product of the product line to be tested in accordance with the
applicable performance standards and verified by an independent party. The certification indicates that the product(s) of the product line passed the applicable
tests. The certification does not apply to mulled and/or product combinations unless noted. Actual product results will vary and change over the products life.

For more performance information along with information on Florida Product Approval System (FPAS) Number and Texas Dept. of Insurance (TDI) number go to
www.pella.com/performance.

Including during the construction period, casement windows should never be left open and unlocked for prolong periods or during high wind conditions to avoid
sash detachment/damage.

Actual sizes tested for documented STC and OITC ratings may vary from the ASTM E 1425 sizes to better represent Pella product offering.

STC and OITC ratings shown may be conservatively based on products tested with thinner panes of glass.

STC and OITC ratings may be from test results from an equivalent product.

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
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Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

During the Installation Pella agrees to do the following:
Deliver and unload products purchased per contract
Place and remove drop cloths in work area then vacuum, and remove all debris at end of day
Remove existing product, including storm windows, and dispose of it unless otherwise specified
Install all products using method specified in contract per Pella Installation Instructions
Replace interior and/or exterior trim only if purchased
If Purchased, install exterior primed pine wood trim or Composite. Composite will be unfinished.
If Purchased, install interior trim matching wood window finish or White trim for Impervia and Encompass
Install non-Pella entry door lockset provided by you. Pella is not responsible for it’s quality or performance

After the Installation the Homeowner agrees to do the following:
Be available for completion and sign off to verify all products purchased are in working order
Reinstall existing shutters, awnings, shades, drapes, window treatments, wall hangings, and reposition furniture
Arrange to have alarm system and doorbells reinstalled
Reinstall air conditioners
Remove stickers from product and save for energy rebate and tax purposes
Wash all interior & exterior glass surfaces
Fill nail holes and joints on interior trim if windows are to be stained (after staining)
Clean up exterior casing issues due to storm window removal if full wrap or new exterior trim is not purchased
Arrange to have any paint touched up around newly installed window or trim if necessary
Arrange to have any new drywall installed, taped and mud applied if necessary

_________ Project Checklist has been reviewed
Customer initial

_________ Product Only Addendum has been reviewed
Customer initial

____________   Final payment is due upon Substantial Completion per the Terms and Conditions
Customer  Initial

____________  Removal and reinstallation of blinds are the responsibility of the homeowner.  If for any reason blinds are not removed, you will be charged to
remove the blinds and we are not responsible for any damage that might occur to the existing blinds.  Pella will not reinstall blinds and does not
guarantee existing blinds will fit in to the new windows.

Customer  Initial

INITIALS __________
Pella New England Windows and Doors 2022 Supply Chain Volatility Rider - Pella New England Windows and
Doors (Subcontractor) shall not be in default and shall not be held to suffer any charges or loss because of any failure
to perform this proposal under its terms if the failure arises from causes beyond the reasonable control and without
the fault or negligence of subcontractor (“Excusable Delay”). Examples of these causes are (1) acts of God or of the
public enemy, (2) acts of the Government in either its sovereign or contractual capacity, (3) fires, (4) floods, (5)
epidemics or pandemics, (6) quarantine restrictions, (7) strikes, (8) freight embargoes or supply chain disruptions (9)

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
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Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

unusually severe weather, and (10) unusual unavailability of materials. Without limiting the foregoing, to the extent
any delay is or would be considered an excusable delay or force majeure under the Prime Contract, such delay shall
be considered an excusable delay or force majeure under this proposal.
Anticipated delivery dates shall be determined upon factory lead times at time of order. Subcontractor shall make best
efforts to achieve the delivery schedule set forth upon acceptance. Contractor is, however, on notice that the current
supply chain environment is unusually volatile, and therefore the delivery schedule shall be subject to reasonable
adjustment upon notice furnished by the Subcontractor.
The foregoing shall supersede and replace any subcontract terms or conditions that are inconsistent herewith.
INITIALS __________

A 1.5% FINANCE CHARGE PER MONTH WILL BE ASSESSED TO ALL BALANCES OLDER THAN 30 DAYS

Credit Card Account #:  Last 4 Digits   ______   ______   ______   ______

Expiration Date:   ______   ______  /  ______   ______

Charge final payment to same account __________
 (Upon substantial completion) Customer initial

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com
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Customer: Quote Number:Project Name:Kristin Von Donop Kristin Von Donop - 64 Pleasant St, Brunswick, ME, 18924330Order Number: 736SH0552

Customer Signature

Date

Pella Sales Rep Signature

Date

Customer Name Pella Sales Rep Name(Please print) (Please print)

Credit Card Approval Signature

Project Checklist has been reviewed

 Order Totals

Taxable Subtotal

Sales Tax @

Non-taxable Subtotal

Total

Deposit Received

Amount Due

$34,366.66

$6,044.71

$25,941.64

$16,359.90

5.5% $1,890.17

$42,301.54

For more information regarding the finishing, maintenance, service and warranty of all Pella® products, visit the Pella® website at www.pella.com

Printed on 1/22/2025 Contract - Detailed Page 10 of 10



Town of Brunswick, Maine 
 

DEPARTMENT OF PLANNING AND DEVELOPMENT 
 

DRAFT FINDINGS OF FACT  
REQUEST FOR CERTIFICATE OF APPROPRIATENESS 

FOR ADDITIONS AND ALTERATIONS  
VILLAGE REVIEW BOARD  

 
PROJECT NAME: 167 Park Row Side Entry Deck 
  
CASE NUMBER: VRB 25-006 
  
LOCATION:  Map U13, Lot 188; 167 Park Row 
 
APPLICANT:  Christopher Byrne 
  167 Park Row 
  Brunswick, ME 04011 
 
OWNER:  CBCG Realty 
  56 Depot Road 
  Falmouth, ME 04105 
 
REVIEW DATE: February 27, 2025 
 
 
PROJECT SUMMARY 
 
The applicant is requesting a Certificate of Appropriateness for Alterations to add a 40 sq ft deck 
and southeast side entry door towards the rear of the building. The applicant proposes utilizing 
pressure treated lumber for the framing and will wrap the treated lumber with wood trim and 
skirting to match what already exists on the building.  Railings will be made of solid wood, and the 
decking material shall be PVC or wood depending on the Board’s preference. The entry door will be 
a solid wood core door with two upper lites, that will be painted to match the front entry. The 
contributing building, currently utilized as office space, is a late Federal-style structure constructed 
circa 1839. 
 
 
REVIEW STANDARDS, SECTION 5.2.8.C, TOWN OF BRUNSWICK ZONING ORDINANCE 
 
(1) General Standard 

 
a. All Certificates of Appropriateness for new construction, additions, alterations, 

relocations or demolition shall be in accordance with applicable requirements of this 
Ordinance. 
 
The proposed modifications to the property require a building permit in addition to a 
Certificate of Appropriateness due to the structural changes to the building. 
 

b. In meeting the standards of this Ordinance, the applicant may obtain additional 
guidance from the U.S. Secretary of Interior's Standards for Rehabilitating Historic 
Buildings and the Village Review Zone Design Guidelines. 
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In reference to porches and entries, the Village Review Overlay District Design Guidelines 
state that “ the majority of Federal and Greek Revival style houses in Brunswick did not 
originally have entry porches; however, porches were often added to these houses.” In 
addition, the guidelines read that “new decks, glass enclosed rooms, or sun porches should 
be treated as additions where visible from a public way”. 

 
(2) New Construction and Additions and Alterations to Existing Structures  

 
a. In approving applications for a Certificate of Appropriateness for new construction, 

additions or alterations to contributing resources, the reviewing entity shall make 
findings that the following standards have been satisfied: 
 
i. Any additions or alterations shall be designed in a manner to minimize the 

overall effect on the historic integrity of the contributing resource. 
 
The applicant proposes adding a southeast side entry door and deck toward the rear 
of the structure.  The entry will only be slightly visible from Park Row due to the 
configuration of the building and street trees. The addition will have a minimal 
impact on the building’s overall appearance. 
 

ii. Alterations shall remain visually compatible with the existing streetscape. 
 
The proposed design and materials utilized for the addition are compatible with 
those used for other entries along the existing streetscape. 
 

iii. Concealing of distinctive historic or architectural character-defining features 
is prohibited.  If needed, the applicant may replace any significant features 
with in-kind replacement and/or accurate reproductions. 
 
The applicant does not propose to conceal any character-defining features. 
 

iv. New construction or additions shall be visually compatible with existing mass, 
scale and materials of the surrounding contributing resources.   
 
The addition is a small 40 sq ft one-story entry deck and shall have little effect on 
the mass of the building. The materials shall be wood, with the possible exception of 
PVC decking, which is in keeping with neighboring contributing structures. 

 
v. When constructing additions, the applicant shall maintain the structural 

integrity of existing structures. 
 
The construction of the addition shall not impact the structural integrity of the 
existing structure in any way. 

 
b. In approving applications for a Certificate of Appropriateness for new construction 

of, or additions to commercial, multi-family and other non-residential structures, the 
Village Review Board shall make findings that the following additional standards 
have been satisfied. 
 
i. Where practicable, new off-street parking shall be located to the rear of the 

principal building and shall be accessed from a secondary street.  In cases 
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where off-street parking currently exists in a front or side yard, the parking 
area shall be screened from the public right-of-way with landscaping or 
fencing. 
 
Not applicable. 
 

ii. Site plans shall identify pedestrian ways and connections from parking areas 
to public rights-of-way.   
 
Not applicable. 
 

iii. All dumpsters and mechanical equipment shall be located no less than 25 feet 
away from a public right-of-way, unless required by a public utility, and shall 
be screened from public view. 
 
Not applicable. 
 

iv. Roof-top mounted heating, ventilation, air conditioning and energy producing 
equipment shall be screened from the view of any public right-of-way or 
incorporated into the structural design to the extent that either method does 
not impede functionality.  Parapets, projecting cornices, awnings or 
decorative roof hangs are encouraged.  Flat roofs without cornices are 
prohibited. 
 
Not applicable. 
 

v. The use of cinder block, concrete and concrete block is prohibited on any 
portion of a structure that is visible from the building's exterior, with the 
exception of use in the building's foundation. 
 
Not applicable. 
 

vi. The use of vinyl, aluminum or other non-wood siding is permitted as 
illustrated in the Village Review Board Design Guidelines.  Asphalt and 
asbestos siding are prohibited. 
 
Not applicable. 
 

vii. Buildings with advertising icon images built into their design ("trademark 
buildings") are prohibited. 
 
Not applicable. 
 

viii. No building on Maine Street shall have a horizontal expanse of more than 40 
feet without a pedestrian entry. 
 
Not applicable. 
 

ix. No building on Maine Street shall have more than 15 feet horizontally of 
windowless wall.   
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Not applicable. 
 

x. All new buildings and additions on Maine Street shall be built to the front 
property line.  This may be waived if at least 60 percent of the building's front 
facade is on the property line, and the area in front of the setback is developed 
as a pedestrian space. 
 
Not applicable. 
 

xi. If adding more than 50 percent new floor area to a structure located on Maine 
Street, the addition shall be at least two (2) stories high and/or not less than 
20 feet tall at the front property line. 
 
Not applicable. 
 

xii. The first-floor facade of any portion of a building that is visible from Maine 
Street shall include a minimum of 50 percent glass.  Upper floors shall have a 
higher percentage of solid wall, between 15 percent and 40 percent glass. 

 
Not applicable. 

 
c. Proposed additions or alterations to noncontributing resources shall be designed to 

enhance or improve the structure’s compatibility with nearby contributing resources 
as compared to the existing noncontributing resources.   

 
The building is a contributing structure and therefore this standard is not applicable. 
 
 

(3) Signs 
 
Signs shall comply with the requirements of Section 4.13 (Signs) with consideration 
given to the Village Review Zone Design Guidelines. 
 
No new signage is proposed as part of this project; not applicable  
 

(4) Demolition and Relocation 
 
a. Demolition or partial demolition or relocation of a contributing or, if visible from a 

public right-of-way, a noncontributing resource, excluding incidental or 
noncontributing accessory buildings and structures located on the same property, 
shall be prohibited unless the application satisfies at least one of the following 
criteria. 
 
i. The structure poses an imminent threat to public health or safety.  An 

application must be accompanied by a report from a qualified structural 
engineer for review by the Codes Enforcement Officer and photographs 
depicting the current condition of the building.    
  
There is no demolition proposed and therefore this standard is not applicable. 
 

ii. The condition of the structure is such that it cannot be adapted for any other 
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permitted use, whether by the current owner or by a purchaser, resulting in a 
reasonable economic return, regardless of whether that return represents the 
most profitable return possible, provided that the applicant can document 
he/she has not contributed significantly to the deterioration of the structure. 
An opinion shall be provided from an architect, licensed engineer, developer, 
real estate consultant or appraiser or from a professional experienced in 
historic rehabilitation, as to the economic feasibility for restoration, 
renovation, or rehabilitation of the contributing resource versus demolition 
or relocation of same.   

 
Not applicable. 

 
b. Demo, partial demolition or relocation of a noncontributing resource visible from a 

public right-of-way, shall be approved by the Village Review Board if it is determined 
that the proposed replacement structure or reuse of the property is deemed more 
appropriate and compatible with the surrounding contributing resources than the 
resource proposed for demolition.  
 
Not applicable. 
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DRAFT MOTIONS 
MAP U13, LOT 188 (167 PARK ROW) 

REQUEST FOR A CERTIFICATE OF APPROPRIATENESS FOR ALTERATIONS 
VILLAGE REVIEW BOARD  

REVIEW DATE: FEBRUARY 27, 2025 
 
Draft Motion 1: That the Certificate of Appropriateness application is deemed complete. 
 

Motion:  Second:  Vote:  
 
Draft Motion 2: That the Board approves the Certificate of Appropriateness for 

Alterations to add a deck and side entry located at Map U13, Lot 188; 167 Park 
Row, as outlined in the application and as satisfied by Subsection 5.2.8.C with the 
following condition: 

 
1. That the Board’s review and approval does hereby refer to these findings of fact, 

the plans and materials submitted by the applicant and the written and oral 
comments of the applicant, his representatives, reviewing officials, and 
members of the public as reflected in the public record.  Any changes to the 
approved plan not called for in these conditions of approval or otherwise 
approved by the Director of Planning and Development as a minor modification, 
shall require further review and approval in accordance with the Brunswick 
Zoning Ordinance. 

 
Motion:  Second:  Vote:  
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